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Complete all fields accurately. Write "N/A" if not applicable. Type or print clearly. 
All dimensions must be in the U.S. Customary (English) units.
The applicant must complete the top portion of the Visibility Improvement Request (VIR) form (DOT TR-0165). All questions must be answered accurately and clearly.Submit the completed form via certified/registered mail to the local entity having jurisdiction over the location of the advertising display.The local entity is required to complete the bottom portion of the VIR. A brief explanation should be provided by the local entity whenever a VIR is denied.The applicant must provide the VIR form approved by the local entity to the District Encroachment Permits Office along with the encroachment permit application package.If the local entity does not respond to the VIR within thirty (30) days, the applicant must provide proof of correspondence with the date of correspondence clearly shown, the local entity in this instance is deemed to have given consent to the VIR. The date the correspondence is received by the local entity establishes the start of the thirty (30) day clock.For additional guidance on VIR process, please refer to the Encroachment Permits Manual, Section 509.3, Visibility Improvement Request (VIR).
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