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1.
Claimant is being paid, in advance, for the future relocation of personal property listed below:
2.
	It is hereby understood and agreed by
(Claimant), and the
State of California, Department of Transportation, (Department), that:
Said amount was determined by the assigned agent estimating the self-move finding as follows:
Hourly labor rate:  Unskilled $
or Skilled $
or Specialist $
Estimated time to disconnect, dismantle, move, reassemble, reconnect, as appropriate:
Hourly rate(s) x hours =
Special equipment, tools, vehicles needed to accomplish the move:
Rental rate =
Additional costs to pack, crate, unpack, uncrate:
Temporary storage, if necessary:
3.
4.
5.
6.
7.
Personal property identified in paragraph 1 may be moved back onto the real property acquired for a temporary use when either the time period identified in the right of way agreement has expired, or upon notification by the assigned agent, whichever occurs first.  This cost has been determined by the assigned agent as follows:
Hourly labor rate:  Unskilled $
or Skilled $
or Specialist $
Estimated time to disconnect, dismantle, move, reassemble, reconnect, as appropriate:
Hourly rate(s) x hours =
Special equipment, tools, vehicles needed to accomplish the move:
Rental rate =
Additional costs to pack, crate, unpack, uncrate:
Claimant is hereby paid the sum of $
in accordance with paragraphs 1, 2, and 3, for all eligible costs
related to the relocation of personal property not acquired as realty.
Said personal property will be moved from the State acquired property by
, which is at least 90 days from
this date.  Personalty not removed by that date will become the property of the State to dispose of as it sees fit.
The items listed in #1 above are not classified as realty or property on consignment, and no payment has been made in the
Right of Way Contract for the said items.
Neither the Department nor any officer or employee thereof shall be responsible for any damage or liability occurring by reason of anything done or omitted by Claimant under or in connection with this agreement.  It is also understood and agreed that Claimant shall fully indemnify and hold the Department harmless for any liability imposed by injury or damage to property occurring by reason of anything done or omitted by Claimant in connection with this agreement.
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In the event the actual cost of the move exceeds the amount agreed upon above, only those additional costs which can be shown to have been actually required in order to complete the move will, within certain limitations, be reimbursed.  In this event, the actual cost of the entire move must be itemized and documented in support of the claim.  All moving expense records are subject to review and audit by a representative of the Department.  The total cost, under any circumstance, shall not exceed the amount of the lowest bid.
8.
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INSTRUCTIONS
Instructions to complete the Self Move Agreement and Claim Form for Under $10,000 Acquisition
This form needs to be completed when the Single Agent for the $10,000 and Under Acquisition process encounters personal property that must be relocated from the property to be acquired, either permanently or temporarily.
Item 1:



Item 2:











Item 3: 
List the items of personalty to be relocated, example:  1 swing set, approximately ½ cord of wood, various garden supplies and some cans of paint in a 10x10 shed, 1-10x10 shed not being acquired, 4 ladders, and 6 potted sago palms in 10 gallon containers.Calculate the cost for the displacee to move the personalty as follows:Hourly labor rate:  Unskilled     $10.00/hr         Skilled $                  Specialist $Estimated time to disconnect, dismantle, move, reassemble, reconnect, as appropriate:15 hrs at unskilled labor rate, single person can accomplish all Hourly rate(s) x hours                   =$150Special equipment, tools, vehicles needed to accomplish the move:Dolly                                                      Rental rate per day                           =$  25Additional costs to pack, crate, unpack, uncrate:Additional 10 hrs at unskilled labor rate to reassemble and unpack                                    =$100Temporary storage, if necessary:Storage of shed contents until shed is reassembled on new concrete pad.Displacee will rent U-haul trailer for the day.                                                               =$  25Calculate the cost for the displacee to move the personalty back if a temporary acquisitionDisplacee will move the swing set, wood and sago palms back onto the property, butchooses not to move the shed and contents back.Hourly labor rate:  Unskilled     $10.00/hr         Skilled $                  Specialist $Estimated time to disconnect, dismantle, move, reassemble, reconnect, as appropriate:5 hrs at unskilled labor rate, single person can accomplish all Hourly rate(s) x hours = $ 50Special equipment, tools, vehicles needed to accomplish the move:  N/AAdditional costs to pack, crate, unpack, uncrate:  N/ATemporary storage, if necessary:  N/A
Note:  The Single Agent can use whatever data is available to determine hourly rate and time to perform relocations, e.g. classified, labor rates, recommendations by Relocation Program, bids, comparable books maintained for minimal relocations, personal experience, conversations with the owner, or previous relocations.
Item 4:

Item 5:


Item 6:


Item 7.

Item 8: 
Add the sum of items 2 and 3, in this case $350.00.

Determine the date when displacee must have moved all personal property from the realty.  It must be at least 90 days from the date of the Self-Move determination.

Ensure that none of the items listed under Item 1 were included in the acquisition offer, either as a payment or as damages.

No modification to this clause is allowed.

IF the displacee claims the actual move cost more in time or expenses than determined in the Self Move calculations, an additional claim may be paid if there is sufficient documentation to support the additional costs, for example:  After the move, the displacee claims the dolly available for $25/day was of insufficient size to move the sago palms, and in fact had to hire a crane to move them off of the property acquired for a temporary construction easement.  However, displacee chose not to relocate them back onto the property after construction is thus only claiming the cost of the crane for one day for a total of $100 more.  Displacee has provided receipts and this agent has verified with a local landscaper that Sago Palms in 10 gallon containers weigh over 500 pounds each, and thus require special equipment to move them.
Signatures:  Must be signed by the Single Agent (Right of Way Agent), the displacee (Claimant), the Branch Chief for the $10,000 and Under Process (Senior Right of Way Agent), and then processed for payment through accounting for direct payment to the displacee.  If there is a concern that the displacee will not complete the move if paid in advance, the payment can be withheld until after the move is complete and verified by a subsequent visit to the property.
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