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Note:  Use this form for federal-aid projects that are designated by the Federal Highway Administration (FHWA) as Projects of Division Interest.
Note:  Use this form for federal-aid projects that are designated by the Federal Highway Administration, also known as FHWA, as Projects of Division Interest.
Contract Time 
Contract Time
Is there an established method to account for contract time?
(Local agency can use their own form and method. Check one month after start of construction.)
Is there an established method to account for contract time? Local agency can use their own form and method. Check one month after start of construction.
YES
NO
No
Labor Compliance
Labor Compliance
YES
Yes
NO
No
Are diaries being spot-checked against certified payrolls?
(Check three months after start of construction and quarterly for quality assurance.)
Are diaries being spot-checked against certified payrolls? Check three months after start of construction and quarterly for quality assurance.
Measurement and Payment 
Measure and Payment
Are there source documents supporting progress payments made to contractor?
(Spot-check after second progress payment to the contractor.)
Are there source documents supporting progress payments made to contractor? Spot-check after second progress payment to the contractor.
YES
Yes
NO
No
Are there separate item sheets for each contract item paid?
(Spot-check after second progress payment to the contractor and quarterly for quality assurance.)
Are there separate item sheets for each contract item paid? Spot-check after second progress payment to the contractor and quarterly for quality assurance.
YES
Yes
NO
No
Equal Employment Opportunity (EEO) and Wage Rate Posters 
EEO and Wage Rate Posters
YES
Yes
NO
No
Are the federal posters posted for every worker to see at or near the contractor's construction site office or at the 
contractor workers central gathering point?  (Check one month after start of construction.)
Are the federal posters posted for every worker to see at or near the contractor's construction site office or at the contractor workers central gathering point? Check one month after start of construction.
Employee Interviews 
Employee Interviews
Is the local agency conducting employee interviews? (Check three months after start of construction. Repeat reviews quarterly to assure 
local agency is conducting interview according to the frequency recommended in the Construction Manual) 
Is the local agency conducting employee interviews? Check three months after start of construction.  Repeat reviews quarterly to assure local agency is conducting interview according to the frequency recommended in the Construction Manual
YES
Yes
NO
No
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Have the interviews been signed and dated?
Have the interviews been signed and dated?
YES
NO
Has violation been noted on the interview forms?
Has violation been noted on the interview forms?
YES
NO
Have the violations been addressed? (Check quarterly for quality assurance.)
Have the violations been addressed? Check quarterly for quality assurance.
YES
NO
Federal Training Requirements 
Federal Training Requirements 
Are training requirements included in the contract?  If no, disregard next question.
Are training requirements included in the contract?  If no, disregard next question.
YES
NO
Does documentation show that the contractor is meeting the apprenticeship (trainee) goal?
(Check three months after start of construction and check quarterly for quality assurance.)
Does documentation show that the contractor is meeting the apprenticeship or trainee goal?Check three months after start of construction and check quarterly for quality assurance.
YES
NO
Disadvantaged Business Enterprise (DBE) 
DBE 
Is the local agency resident engineer checking for DBE goal compliance and seeing that the DBEs listed are performing a commercial useful function? (Check three months after start of construction and quarterly for quality assurance.)
Is the local agency resident engineer checking for DBE goal compliance and seeing that the DBEs listed are performing a commercial useful function? Check three months after start of construction and quarterly for quality assurance.
YES
NO
Payrolls?
Payrolls?
Interviews?
Interviews?
YES
NO
Diaries?
Diaries?
YES
NO
Material invoices?
Material invoices?
YES
NO
FHWA Communication 
FHWA Communication 
Do the change orders note federal-aid eligibility or ineligibility? (Check three months after start of construction and quarterly for
quality assurance.)
Do the change orders note federal-aid eligibility or ineligibility? Check three months after start of construction and quarterly for quality assurance.
YES
NO
Did the local agency resident engineer receive prior written and signed approval for all "N" project major contract change orders? 
(Check three months after start of construction and quarterly for quality assurance.)
Did the local agency resident engineer receive prior written and signed approval for all "N" project major contract change orders? Check three months after start of construction and quarterly for quality assurance.
YES
NO
Is the FHWA engineer contacted as the events listed in the Construction Manual?
(Check quarterly for compliance.)
Is the FHWA engineer contacted as the events listed in the Construction Manual? Check quarterly for compliance.
YES
NO
"Buy America" 
Buy America 
Are "Buy America" certification requirements included on all invoices and certifications of compliance for iron and steel products?
(Spot-check three months after start of construction and quarterly for quality assurance.)
Are "Buy America" certification requirements included on all invoices and certifications of compliance for iron and steel products? Spot-check three months after start of construction and quarterly for quality assurance.
YES
NO
Review the construction area and the contractor's onsite yard quarterly, and make sure foreign iron and steel products are not
incorporated into the project without resident engineer's approval or a FHWA waiver.  Are foreign iron or steel products found?
Review the construction area and the contractor's onsite yard quarterly, and make sure foreign iron and steel products are notincorporated into the project without resident engineer's approval or a FHWA waiver.  Are foreign iron or steel products found?
YES
NO
Environmental 
Environmental 
Is the environmental document for this project in the resident engineer's files? (Check at the preconstruction conference.) 
Is the environmental document for this project in the resident engineer's files?  Check at the preconstruction conference.
YES
NO
Is the construction project adhering to the mitigation requirements in the environmental document?
Is the construction project adhering to the mitigation requirements in the environmental document?
YES
NO
Is there documentation to show the contractor and local agency resident engineer are adhering to the requirements? (Check quarterly for quality assurance.)
Is there documentation to show the contractor and local agency resident engineer are adhering to the requirements? Check quarterly for quality assurance.
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