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NOTE:  	Not all items are required to be reviewed. Complete only the sections that have been reviewed.
Federal-aid Project
Federal-aid Project
or
or
Project Files 
Project Files 
Are they filed according to the Caltrans uniform filing system? (Check quarterly for continued quality assurance)
Are they filed according to the Caltrans uniform filing system? Check quarterly for continued quality assurance
NOT
REVIEWED
Not Reviewed
YES
Yes
NO
No
N/A
N/A
Monthly Progress Pay (If state funds included in contract)
Monthly Progress Pay, If state funds included in contract
Reviewed by the oversight resident engineer?
Reviewed by the oversight resident engineer?
NOT
REVIEWED
Not Reviewed
YES
Yes
NO
No
N/A
N/A
Local Agency Resident Engineer's, Assistant's, and Structure Representative's Daily 
Diaries 
Local Agency Resident Engineer's, Assistant's, and Structure Representative's Daily Diaries 
Are they current, thorough, and neat? (Local agencies can use their own forms; however, their forms must contain the same information as required in the Construction Manual.  Repeat checking until you are sure that the diaries are being kept current, thorough, and neat.)
Are they current, thorough, and neat? Local agencies can use their own forms; however, their forms must contain the same information as required in the Construction Manual.  Repeat checking until you are sure that the diaries are being kept current, thorough, and neat.
NOT
REVIEWED
Check for Not Reviewed
YES
Yes
NO
No
N/A
N/A
Change Orders 
Change Orders 
Is there a list of the approved and pending change orders?  (Check at least quarterly for independent quality assurance.)
Is there a list of the approved and pending change orders? Check at least quarterly for independent quality assurance.
NOT
REVIEWED
Not Reviewed
YES
Yes
NO
No
N/A
N/A
Materials Files
Materials Files
Is there a copy of the consultant material tester's Caltrans certifications in the project files?
Is there a copy of the consultant material tester's Caltrans certifications in the project files?
NOT
REVIEWED
Not Reviewed
YES
Yes
NO
No
N/A
N/A
Spot-check the following materials items at least quarterly for independent quality assurance
Spot-check the following materials items at least quarterly for independent quality assurance
Is the local agency filing notice of materials to be used?
Is the local agency filing notice of materials to be used?
NOT
REVIEWED
Not Reviewed
YES
Yes
NO
No
N/A
N/A
Is the local agency filing the certifications of compliance?
Is the local agency filing the certifications of compliance?
NOT
REVIEWED
Not Reviewed
YES
Yes
NO
No
N/A
N/A
Do the certifications of compliance contain the required information?
Do the certifications of compliance contain the required information?
NOT
REVIEWED
Not Reviewed
YES
Yes
NO
No
N/A
N/A
Is the local agency filing the Report of Inspection of Materials, and are material release tags or stickers attached?
Is the local agency filing the Report of Inspection of Materials, and are material release tags or stickers attached?
NOT
REVIEWED
Not Reviewed
YES
Yes
NO
No
N/A
N/A
Are trial batch test results properly identified and accepted?
Are trial batch test results properly identified and accepted?
NOT
REVIEWED
Not Reviewed
YES
Yes
NO
No
N/A
N/A
Are Acceptance Sampling and Testing Reports in the files?
Are Acceptance Sampling and Testing Reports in the files?
NOT
REVIEWED
Not Reviewed
YES
Yes
NO
No
N/A
N/A
Is there a summary log of acceptance tests?
NOT
REVIEWED
Not Reviewed
YES
Yes
NO
No
N/A
N/A
Is the frequency of test being monitored?
NOT
REVIEWED
Not Reviewed
YES
Yes
NO
No
N/A
N/A
Are failed tests documented in the files with cross-references to passing retests?
NOT
REVIEWED
Not Reviewed
YES
Yes
NO
No
N/A
N/A
As-Built 
As-Built 
Are as-built changes being maintained as per the Construction Manual?
Are as-built changes being maintained as per the Construction Manual?
NOT
REVIEWED
Not Reviewed
YES
Yes
NO
No
N/A
Not Applicable
Water Pollution Control
Water Pollution Control
Has the local agency resident engineer reviewed and accepted the contractor's Storm Water Pollution Prevention Plan (SWPPP) or 
Water Pollution Control Program (WPCP)?
Has the local agency resident engineer reviewed and accepted the contractor's Storm Water Pollution Prevention Plan SWPPP or Water Pollution Control Program WPCP?
NOT
REVIEWED
Not Reviewed
YES
Yes
NO
No
N/A
Check for Not Applicable
Has a copy of the acceptance been sent to the oversight resident engineer?
Are the local agency resident engineer or field staff preparing daily reports and inspections on water pollution control?
NOT
REVIEWED
Not Reviewed
YES
Yes
NO
No
N/A
Check for Not Applicable
Are diaries thorough and complete?
Has the contractor submitted SWPPP or WPCP inspection reports?
Have corrective actions and Best Management Practice maintenance been completed? 
Have corrective actions and Best Management Practice, BMP, maintenance been completed? 
Environmental Permits
Environmental Permits
Is the Environmental Commitment Record being maintained?
Is the Environmental Commitment Record being maintained?
NOT
REVIEWED
Not Reviewed
YES
Yes
NO
No
N/A
Check for Not Applicable
Environmental Hazards and Safety Procedures (if encountered or part of the contract)
Environmental Hazards and Safety Procedures, if encountered or part of the contract
Is the local agency resident engineer adhering to the hazardous material and waste requirements?
NOT
REVIEWED
Not Reviewed
YES
Yes
NO
No
N/A
Check for Not Applicable
Electrical Systems (if modifying or adding a new Caltrans electrical system)
Electrical Systems, if modifying or adding a new Caltrans electrical system,
Did the local agency resident engineer request inspection by Caltrans electrical specialist?
NOT
REVIEWED
Not Reviewed
YES
Yes
NO
No
N/A
Check for Not Applicable
Safety
Safety
Are the local agency resident engineer and project safety coordinator monitoring and documenting contractor's compliance with safety requirements?
NOT
REVIEWED
Not Reviewed
YES
Yes
NO
No
N/A
Check for Not Applicable
Traffic Control 
Traffic Control 
Is the local agency resident engineer ensuring conformance to district approved traffic control plans?
Is the local agency resident engineer ensuring conformance to district approved traffic control plans?
NOT
REVIEWED
Not Reviewed
YES
Yes
NO
No
N/A
Check for Not Applicable
Is the local agency resident engineer ensuring temporary traffic control is in conformance with California Manual of Uniform Traffic 
Control Devices?
Is the resident engineer ensuring temporary traffic control is in conformance with California Manual of Uniform Traffic Control Devices, CAMVTCD?
Does the contractor provide safe access to and from work area?
Does the contractor provide safe access to and from work area?
NOT
REVIEWED
Not Reviewed
YES
Yes
NO
No
N/A
Check for Not Applicable
Are detours built to accommodate people with disabilities, pedestrians, and bicyclists where allowed?
Are detours built to accommodate people with disabilities, pedestrians, and bicyclists where allowed?
NOT
REVIEWED
Not Reviewed
YES
Yes
NO
No
N/A
Check for Not Applicable
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