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STATE OF CALIFORNIA • DEPARTMENT OF TRANSPORTATION
Contractor Authorization for Using Internet Extra Work Bill System
DOT CEM-4905 (REV 02/2025)
State of California Department of TransportationForm Title: Contractor Authorization for Using Internet Extra Work Bill SystemForm Number: DOT CEM-4905 (Revised February 2025)
Agency Name and Division Within the Agency Requesting the Information:
California Department of Transportation, Headquarters Division of Construction, Office of Contract Administration
Title of Official Responsible for Information Maintenance:
For more information, please contact the office chief for the Office of Contract Administration at (916) 654-2852 or in writing at California Department of Transportation, Headquarters Division of Construction, Office of Contract Administration, 1120 N St., Sacramento, CA 95814.
Maintenance of the Information Authorized By: 
California Constitution, Article 1, Section 1 Government Code Section 11015.5
Health Insurance Portability and Accountability Act (HIPAA) of 1996 – Privacy Rule Information Practices Act (Civil Code Section 1798 et seq.)
Public Records Act (Government Code Section 6250 et seq.) State Administrative Manual (SAM) Section Privacy - 5310 et seq.
Statewide Information Management Manual (SIMM) 5310-A and 5310-B
National Institute of Standards and Technology (NIST) Special Publication 800-53
Consequences of Not Providing All or Any Part of the Requested Information:
Disclosure of this information is mandatory. Failure to provide this information may result in the individual not being able to perform work on Caltrans projects.
Principal Purpose(s) for Which the Information Will Be Used:
The information collected on this form is used by Caltrans to evaluate the performance of third-party partnering facilitators.
Known Disclosures:
The information may be disclosed to authorized California Department of Transportation employees on specific, relevant projects as necessary.
Right of Access to Records:
Individuals have the right to access information provided and may request a correction or deletion of records. Exceptions may include, but are not limited to, investigations and public transparency laws. Personal Information will only be disclosed as permitted by the Information Practices Act, Civil Code, §§ 1798–1798.83, or as otherwise required by law. To request access to, or to request correction or deletion of, information provided in this form you may contact the Official Responsible for Information Maintenance identified on this form.
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Is contract a Joint Venture?
Contractor Authorized Personnel (See page 2 of this form)
The prime contractor may request that a subcontractor's personnel be trained and be authorized to create only a report (sub-
entry role) on behalf of the prime contractor. A prime contractor's representative may create and send (contractor role) reports.
See list of available roles on the next page.
The following personnel are authorized to create and send Daily Extra Work Reports via the Internet or File Transfer Protocol
(FTP) on the above project. The contractor understands that the following personnel must have received associated training and
have an account to access the system. 
Note: A user or FTP account, assigned by Caltrans, and password used by the personnel listed are deemed to meet the
signature requirement in Section 9-1.03C of the Standard Specifications: "Daily extra work shall be signed by the contractor or the contractor's authorized representative."
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TRO
Standard
The contract listed here will not be added to a contractor's account until a resident engineer has been assigned to the contract in the EWB
System and receives a copy of this DOT CEM-4905 form.
The markup type will depend on the contract. For TRO, there is an item in the contract for Working Days. The markups will be in the Force Account Payment section of the special provisions. If there is no item for Working Days, then the contract is a Standard contract.
No
Yes
Internet Method - Check one
Please indicate whether Prime Contractor (PC) or Subcontractor (SC).
Name and Title
Role*
(See below)
Phone Number
If a subcontractor, who hired the
subcontractor?
*ROLE ASSIGNMENTS
ROLE
ACTIONS ALLOWED
Create, save, send, view, print, and revise EWBs.
Create, save, view, print, and revise EWBs, but can only view and revise bills they entered. 
Cannot send EWBs for Review and Approval. To be used by the prime contractor's staff and 
non-managing partners of a joint venture
Extra Work Bill Entry
Create, save, print, view, and revise USER's EWBs
(Can only view and revise EWBs; cannot send EWB for review and approval) 
automatically puts sub-markup flag to Y
Read only (print and view) Can see ALL bills for contract
Signed:
cc:  Resident Engineer
Dist. EWB Administrator
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Once the authorization form is submitted and the contract is in the EWB system, then this contract may be added to any
subsequent user by writing to the EWB administrator to add this contract to the account, providing the user has been trained. 
File Transfer Protocol: for contractors who have an electronic billing system in which reports can be sent to Caltrans via 
the server. Caltrans will provide a file specification/format and a secure directory. 
Data Entry: for contractors who wish to enter bills over the Internet on a screen similar to the paper-based format; or
8.0.1291.1.339988.308172
Forms Management Unit
Caltrans
Construction
DOT CEM-4905 Contractor Authorization for Using Internet Extra Work Bill System
	PIN: 
	TextField1: 
	Enter number as either (999) 999-9999 or 1234567890: 
	YES: 0
	YES: 0
	YES: 0
	YES: 0
	NO: 0
	NO: 0
	StaticText1: 
	Select Date from calendar: 
	DigitalID: 
	SignState: 



