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Section 6 of the Standard Specifications states that, "Before the preconstruction conference, submit material source information on a Notice of Materials to Be Used form".
In order to avoid delay in approval of materials, the Department of Transportation must receive, in a timely manner, Form DOT CEM-3101, "Notice of Materials to Be Used." When filing this form, please comply with the following instructions:
1.         The contract number and job limits should be the same as they appear on the special provisions.
2.         The column headed "Contract Bid Item Number" refers to the sequential item number of the contract.
3.         The column headed "Item Code" refers to the number for which the material is to be used. It is a six-digit number.
4.         The column headed "Contract Item Description" refers to an item description of the material as described in the special provisions.
5.         The column headed "Item Component" refers to the specific description of material to be used, not necessarily the name of the contract item.
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