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Use this form for all contract amendments, all purchases and all contracts in excess of $5,000 which are not competitively bid. Detailed instructions on how to complete the form are listed below in red.
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(*Includes Boards, Commissions, and Associations)
Original Contract Amount*
(*Includes original contract and
previously approved amendments)
Amendment Amount*
(if applicable)
(*Current amendment only)
New Contract Amount*
(*Includes original contract and all amendments including
current amendment)
New Contract Amount Instructions Button
Attach any explanations for any "Yes" answers
Contract Term
Explain late contract submittal
Explain late contract submittal, Services Only
Type of Award
If yes, attach the Statement of Compliance to the State Financial Marketplace to this form
If yes, attach the Statement of Compliance to the State Financial Marketplace to this form
{{Sig1_es_:signer1:signature       }}
{{Sig2_es_:signer2:signature       }}
{{Sig3_es_:signer3:signature       }}
{{Sig4_es_:signer4:signature       }}
1.         Describe the acquisition being requested and why it is restricted to this good/service/supplier? For amendments, explain what is being amended.
2.         Provide the background of events that prompted this request. For Non-IT and IT Goods, include the unique performance factors and explain why they are required.
3.         What are the consequences of not purchasing the good/service or contracting with the proposed supplier?
4.         What criteria were used in the market research to substantiate no competition, including evaluation of other similar goods/services? Provide a narrative of the extent of your market research to include suppliers contacted or an explanation of why market research was not conducted. For Non-IT and IT Goods, also include what other products were examined and why they were rejected.
5.         How was the price determined to be fair and reasonable? Explain and provide the basis of your comparison to include market rates, contract pricing, historical pricing, cost breakdown, etc., as applicable.
6.         Describe any cost savings realized or costs avoided by acquiring the goods/services from this supplier.
7.         How will your department ensure adequate planning to prevent submittal of NCBs for goods or services that should have been competitively bid? Outline in detail the Department’s plan to maximize the use of competitive bidding for this acquisition. Failure to follow the Corrective Action Plan may impact the Department’s delegated purchasing authority. This plan must be kept on file for future auditing purposes.
{{Sig5_es_:signer5:signature		   }}
{{Sig6_es_:signer6:signature		   }}
{{Sig7_es_:signer7:signature		   }}
Forms Management Unit
Caltrans
ADM-3007: Non-Competitively Bid (NCB) Contract Justification
Procurement and Contracts
	NCB: 
	CaltransContract: 
	RemitTxt: 
	CurrentPageNumber: 
	CPO: 
	btnClear: 
	Click for more information: 
	Formatted for e-Signatures: 
	frmid: DOTADM3007
	btnlockData2: 
	Merges Form with Data so form can not be changed, removes all fillable fields: 
	contextPath: forms.dot.ca.gov
	Flat: 0
	flattenServer: forms.dot.ca.gov
	ForUseITTxt: 
	RequestingTxt: Requesting Department Information
	Agency: 
	Dept: 
	Institution: 
	DeptContactTxt: Department Contact Information
	ContactProtected: 
	Contact: 
	Phone: 
	TelButton: 
	Fax: 
	FaxButton: 
	Email: 
	EmailButton: 
	StreetAddress: 
	StreetButton: 
	MailingAddress: 
	MailingButton: 
	ReqContactTxt: Required Contract Information
	ContractorName: 
	ContractorAddress: 
	OriginalButton: 
	OriginalAmount: 
	AmendButton: 
	AmendAmount: 
	NewButton: 
	NewAmount: 
	Question: Will this transaction be financed?
	Yes: 0
	No: 0
	DescribeButton: 
	Description: 
	ContractTypeTxt: Contract Type and Term
	ContractTxt: Contract Type Select One:
	NonITGoods: 0
	NonITSrvc: 0
	ITGoods: 0
	ITSrvc: 0
	Both: 0
	CheckButton: 
	BeginDate: 
	EndDate: 
	Name: 
	Competitive: 
	lpa: 
	ReqApproveTxt: Required Approvals
	PACTxt: Department of General Services
	TypeSign: 
	Print: 
	SignatureTxt: 
	OneButton: 
	One: 
	TwoButton: 
	Two: 
	ThreeButton: 
	Three: 
	FourButton: 
	Four: 
	FiveButton: 
	Five: 
	SixButton: 
	Six: 
	Seven: 
	ApprovedByTxt: APPROVED BY
	ChiefTitle: 
	ChiefDate: 
	DeputyTitle: 
	DeputyDate: 
	DistrictTitle: 
	DistrictDate: 



