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Nonworking Day2 
Nonworking Day column, Footnote 2, When recording "working day," "nonworking day," and "working day no work done on controlling activity," in these sections, exclude Saturdays, Sundays, and designated holidays for standard 5 workday calendar projects
Date
Date column
Day
Day column
Weather, Weather Conditions, or Other Conditions1
Weather, Weather Conditions, or Other Conditions column, Footnote 1, When recording nonworking days due to weather, state the reason why the day is unworkable when the weather description itself does not adequately describe conditions, For example, "clear-wet grade" to describe conditions when the weather is clear, but the grade is too wet to work, Do not list days merely as "Unworkable"
Working Day2
Working Day column, Footnote 2, When recording "working day," "nonworking day," and "working day no work done on controlling activity," in these sections, exclude Saturdays, Sundays, and designated holidays for standard 5-workday calendar projects
Working Day No Work Done on Controlling Activity2
Working Day No Work Done on Controlling Activity, Footnote 2, When recording "working day," "nonworking day," and "working day no work done on controlling activity," in these sections, exclude Saturdays, Sundays, and designated holidays for standard 5 workday calendar projects
Monday 
Tuesday
Wednesday
Thursday
Friday
Days this week
Days previously reported
Total days to date
Change Order Time Adjustments
Change Order Time Adjustments
Change Order
 Days Approved
Change Order Days Approved
Change Order Numbers
Change Order Numbers
Days this report
Days this report
Days previously reported
Days previously reported
Total change order days to date
Total change order days to date
3
Footnote 3,   Do not include nonworking days which occur after expiration of the Extended Date of Completion, On contracts that are overtime, the total under Working Days shall not be greater than the total of Revised Working Days (line 7), After approved total of working days has been reached, continue recording working and nonworking days but do not add into the totals, Make a statement under Remarks that working and nonworking days are shown for record only since the contract time has elapsed
Computation of Extended Date for Completion
Computation of Extended Date for Completion
Number ofDays
NumberedDay6
Date
    1. Contract time start2. Original working days specified in contract3. COMPUTED DATE FOR COMPLETION (line 1 + line 2 - 1)4. Total change order days approved to date5. Total Nonworking days to date6. EXTENDED DATE FOR COMPLETION (line 3 + line 4 + line 5)7. Revised working days for contract (line 2 + line 4)8. Total working days to date9. WORKING DAYS REMAINING (line 7 - line 8)
1, First contract day, 
3, Computed date for completion, line 1 plus line 2 subtract 1
6, Extended Date for Completion, Line 3 plus Line 4 plus Line 5, Number of Days
5
Footnote 5 Do not include nonworking days which occur after expiration of the Extended Date of Completion. On contracts that are overtime, the total under Working Days shall not be greater than the total of Revised Working Days (line 7). After approved total of working days has          been reached, continue recording working and nonworking days but do not add into the totals. Make a statement under Remarks that       working and nonworking days are shown for record only since the contract time has elapsed, Number of Days
If the contractor disagrees with this report, submit a Request for Information within the time specified.
NOTE:  Footnote Instructions to resident engineer are on reverse side.
If the contractor disagrees with this report, submit a Request for Information within the time specified.Note, Footnote Instructions to resident engineer are on reverse side,
Distribution:  Original -- Contractor;          Copies -- District, resident engineer
4
Footnote 4, Determine the first contract day in conformance with the Standard Specifications and your contract's special provisions concerning contract time
FOOTNOTE  INSTRUCTIONS TO RESIDENT ENGINEER
1.   When recording nonworking days due to weather, state the reason why the day is unworkable when the weather description itself does   
      not adequately describe conditions. For example, "clear-wet grade" to describe conditions when the weather is clear, but the grade is too  
      wet to work. Do not list days merely as "Unworkable."
2.   When recording "working day," "nonworking day," and "working day no work done on controlling activity," in these sections, exclude Saturdays, Sundays, and designated holidays for standard 5-workday calendar projects.
3.   List change order numbers approved this report that provide time adjustments.
4.   Determine the contract time start in conformance with the Standard Specifications and your contract's special provisions concerning contract time. 
5.         Do not include nonworking days which occur after expiration of the Extended Date of Completion. On contracts that are overtime (beyond the Extended Date of Completion) the total Working Days shall not be greater than the total of Revised Working Days (line 7). After the approved total of working days has been reached, continue recording working and working days no work done on controlling activity but do not add into the totals. Make a statement under Remarks that working days and working days no work done on controlling activity are shown for record only since the contract time has elapsed. In these instances, track and record the number of calendar days of liquidated damages within the Remarks section. 
6.         From the calendar issued by the Division of Construction with working days numbered for convenience in computations.
Footnote Instructions to Resident Engineer,1, When recording nonworking days due to weather, state the reason why the day is unworkable when the weather description itself does not adequately describe conditions, For example, "clear wet grade" to describe conditions when the weather is clear, but the grade is too wet to work, Do not list days merely as "Unworkable"2, When recording "working day," "nonworking day," and "working day no work done on controlling activity," in these sections, exclude Saturdays, Sundays, and designated holidays for standard 5 workday calendar projects,3, List change order numbers approved this report that provide time adjustments,4, Determine the contract time start in conformance with the Standard Specifications and your contract's special provisions concerning contract time,5, Do not include nonworking days which occur after expiration of the Extended Date of Completion, On contracts that are overtime, beyond the Extended Date of Completion, the total Working Days shall not be greater than the total of Revised Working Days, line 7, After the approved total of working days has been reached, continue recording working and working days no work done on controlling activity but do not add into the totals, Make a statement under Remarks that working days and working days no work done on controlling activity are shown for record only since the contract time has elapsed, In these instances, track and record the number of calendar days of liquidated damages within the Remarks section,6, From the calendar issued by the Division of Construction with working days numbered for convenience in computations
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