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CONTRACTOR INFORMATION
CONTRACT INFORMATION
WAGES AND PENALTIES
TOTAL WAGES UNDERPAID(STRAIGHT TIME)
$
TOTAL UNDERPAYMENTS OF TRAVELand/or SUBSISTENCE
$
TOTAL WAGES UNDERPAID(OVERTIME)
$
TOTAL RESTITUTION TO DATE
$
TOTAL WAGES STILL DUE(STRAIGHT TIME, TRAVEL/SUBSISTENCE  OVERTIME)
$
NUMBER OF UNDERPAID WORKERS
HOW VERIFIED:
TOTAL STATE PENALTIES(STRAIGHT TIME)
X 
$
$
TOTAL STATE PENALTIES (FAILURE TO SUBMITPAYROLL RECORDS, PER L.C. 1776(F)
X 
X 
$
TOTAL STATE PENALTIES(OVERTIME)
X 
$
TOTAL FEDERAL PENALTIES(OVERTIME)
X 
$
CASE TOTAL
$
DISTRICT WITHHOLD FOR VIOLATIONS
$
APPLICABLE STATE GENERAL PREVAILINGWAGE RATE 
STATE INDEX #
FEDERAL GENERAL WAGE DECISION NUMBER
CA
INVESTIGATION BACKGROUND
(Use additional sheet, if necessary and include the statement number)
CHRONOLOGY
DATE
ACTION TAKEN
ACTION BY WHOM
Case began (problem discovered)
District
Letter to contractor requesting audit
District
Source document audit or home office audit
District
Case to Division of Construction
District
Review case
HQLC
Send to Division of Labor Standards Enforcement
HQLC
Division of Labor Standards Enforcement Approval
DLSE
Notify district labor compliance officer of approval
HQLC
Issue Notice of Withholding
District
Request to withhold sent to progress pay section
District
Settlement meeting
District
Receive legal request to review evidence
HQ LC/Legal/District
Administrative hearing
HQ LC/Legal/Contractor
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INSTRUCTIONS
 
Contractor Information Section
 
Contractor Involved:  Type the name of the contractor the labor case is being filed against.
Address:  Type the address of the contractor the labor case is being filed against.
Prime Contractor:  Type the prime contractor's name even if you did under “Contractor Involved.”
Address:  Type the prime contractor's address.
 
Contract Information Section
 
Contract Number: Type the Caltrans contract number.
Federal Number(s): Type the federal-aid number, if applicable.
Contract Advertisement Date: Select the date the contract was advertised for bid from the drop-down calendar.
Bid Date: Select the bid opening date of the contract from the drop-down calendar.
Award Date: Select the date the contract was awarded from the drop-down calendar.
Completion or Estimated Completion Date: Select the date the contract was completed from the drop-down calendar.  
If the contract is not completed, select an estimated date. Do not leave blank.
Acceptance Date: Select the date the contract was accepted by the resident engineer. If the contract has not been 
accepted, leave blank.
County Where Work Was Performed: Type the county where the work was performed. Separate multiple counties 
with a slash.
Resident Engineer: Type the name of the resident engineer assigned to administer the contract.
 
Wages and Penalties Section
 
Fill in this section completely with the requested information. Type the number of underpaid workers, the name of the 
person verifying restitution, and how it was verified. Fill in the amount of the district withhold for the violations and 
state and federal information regarding applicable prevailing wage determinations.
 
Investigation Background Section
 
Brief Statement of the Reason for the Investigation: Write a statement explaining why an investigation was conducted.
Brief Description of the Investigation Activities Performed: Write a description of activities performed during the investigation, such as a source document audit, employee interviews, and so on.
Brief Statement of Outcome of the Investigation: Write a statement indicating whether violations were found as a result of the investigation. List any violations found.
 
Chronology Section
 
Select the date the listed action was taken from the drop-down calendar provided in the form.
 
Signature Section
 
District Investigator: The person who performed the investigation must sign this form.
District Labor Compliance Officer: The district labor compliance officer must sign and date this form.
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